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PREFACE 
 

The purpose of this manual is to provide you step by step instructions on how to fill the 

application form through XGN by Industries/ Hospitals or any other unit for Consent to Establish 

(CTE) and Consent to Operate (CTO). The screen shots included in the manual are provided with 

captions such as "Click Here", "Save the Details" etc with text marked in red to enable user to 

easily understand how to input required information at each location/ space provided in the 

screen. 

 

 If user is applying for the first time then the applicant has to fill registration form and obtain 

XGN ID and Password. Please enter details in registration form carefully as this will be saved 

for use in all future applications. If the user is already registered then enter XGN ID and 

Password (generated earlier) to proceed further. 

 

After registration is done (or already registered) then login into XGN and fill the application 

form and enter all the details under applicable Acts/ Rules. After submitting application, 

applicant can edit the details as long as the application is pending or not accepted by Regional 

Officer (RO). Once application is accepted by RO applicant CAN NOT EDIT it. After 

acceptance of application by RO, applicant can proceed for FEES PAYMENT. Please wait for 

3-4 days for receipt after payment of fees. 

 

 

Applicant has to apply for at least one particular type of activity from the following list: 

 

Blood Bank - a place where supplies of blood or plasma for transfusion are stored. 

 

Clinics- an establishment or hospital department where outpatients are given medical treatment 

or advice, especially of a specialist nature. 

 

Health care facility - means a place where diagnosis, treatment or immunization of human 

beings or animals is provided irrespective of type and size of health treatment system, and 

research activity pertaining thereto. 

 

 Hospital - a health care institution providing patient treatment with specialized medical and 

nursing staff and medical equipment. It could either be Government or Private (which is owned 

and governed by a person or many people) establishment. It could be a bedded hospital where 

patients undergo treatment for long duration i.e. more than a day for complete recovery.
 

 

Industry – To carry out economic activity concerned with the processing of raw materials and 

manufacture of goods in factories. 

 

Mines– To excavate the earth for the purpose of extracting ore or minerals. 

 

Common Bio-medical Waste Treatment and Disposal Facility (CBWTF) - a set up where 

biomedical waste generated from member health care facilities is imparted necessary treatment 

to reduce adverse effects that this waste may pose on human health and environment. The treated 
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recyclable waste may finally be sent for disposal in a secured landfill or for recycling. 

 

Based on the type of pollution caused by establishment or activity, Applicant also has to apply 

under respective acts and rules like Air Act / Water Act/ Hazardous / Bio Medical Waste/ E-

waste / plastic waste etc. 

 

 

Under "Water (Prevention and Control of Pollution) Act, 1974" every water polluting 

industry has to obtain  consent of  the board for bringing in to use on outlet for discharge of 

effluent into a stream, sea or land. 

 

According to provisions of "The Air (Prevention and control of Pollution) Act 1981", every 

industry emitting gases has to obtain the consent of the board. 

 

In accordance with provision of "Hazardous Wastes (Management, Handling & 

Transboundary Movement) Rules, 2008 ", every unit generating/ handling/ managing 

hazardous wastes and  operating any facility for collection, reception, treatment, transportation, 

storage and disposal of hazardous wastes shall have to obtain authorization  of the board. 

 

In accordance with "Bio-Medical Waste (Management and Handling) Rules, 1998" any 

institution  which generate, collect, receive, store, transport, treat, dispose, or handle bio medical 

waste in any form  including hospitals, nursing homes, clinics, dispensaries, veterinary 

institutions, animal houses, pathological laboratories, blood banks by whatever name it called 

shall apply in Form 1 and has to take consent of the board. 

 

As per provisions of "Plastic Waste Management Rules, 2016"  every waste (plastic waste) 

generator, local body, Gram Panchayat, manufacturer, Importers and producer has to take 

consent of the board. 

 

Before establishment of such industrial project, the applicant is required to obtain Consent to 

Establish (CTE). The Consent to Operate-Consolidated Consents and Authorization (CTO-CCA) 

is required to obtain at time of starting of operation/ production at the industrial plant.  
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VERSION ENHANCEMENTS 

 

 Version 1.1  E-waste module help added 
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Online Registration Process 

1. All new industry/unit/project/hospital/ mines/ Stand alone STP/ Solid waste management 

facilities are required to registered on XGN. The registration form is available on 

following link 

2. Open URL http://www.mppcb.mp.gov.in on web, following page will open up.  

 
 

 

 

3. New window will open up, click on link "Login to XGN" which will open new window. 

 

 
 

click here  

click on 

this link 

http://www.mppcb.mp.gov.in/
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4. Click on Applicant icon for registration and login into XGN. 

 

 
 

 

 

 

 

5. If already registered then by using XGN ID and password, applicant can login into XGN (Refer 

procedure for Application ) and new applicant has to create new XGN Id and password first .  

 

 
 

 

 

 

 

click on icon 

for applicant 

login 

click here 

for new 

applicant 
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6. Select User as – INDUSTRY/MINES/HOSPITAL/UNIT then click on button "GO". 

 

 
 

 

 

 

 

7. Registration form will open up. Please select TYPE OF ACTIVITY either as Industry/Mines or 

Hospital/HCF/CBWTF  from dropdown list. 

 

 
 

select checkbox 

industry/ mines/ 

hospital/ unit 

Select type from 

dropdown 
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8. If  Hospital/HCF/CBWTF is selected from dropdown. Then please select Clinic/ 

CBWTF/Hospital as option. If applicant selects Hospital then he has to mention whether it's 

Government or Private . (All fields are same for all type of Activity).Please  fill all mandatory 

fields then click on "SUBMIT"  button. (NOTE: All starred fields are mandatory) 

 

 
 

 

 

 

 

9. On submitting registration form new MESSAGE BOX with PCB ID and Password will open. 

Please save PCB ID and Password for reference in future. 

 

 
 

 

 

10. To go back to Index please Click Here . 
 

 

 

Click OK andnew  page 

will open up 

 Fill all mandatory fields 

then click on "SUBMIT"  

button to proceed. 
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Application Procedure for Clinic/ Blood bank/ Pathology /HCF - Non 

Bedded 

1. By using PCB ID and Password (generated during registration process) user can login into 

XGN to submit application. For login follow step 1-4 as mentioned in registration process and 

enter Id and password and click on  "SUBMIT", following screen will open up. 

  

 

 

 

2. On clicking "Submit New application" it will open up new screen as shown below. Select 

Clinic/HCF from dropdown. Fill all details about location, contact, investment etc. Fill latitude 

and longitude in decimal format and all other applicable fields. (NOTE: All starred fields are 

mandatory) 

 

 

Select CLINIC /HCF 

from dropdown 

To submit 

application for 

consent to 

Establish/ Operate  

click on SUBMIT 

NEW 

APPLICATION  
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3. To Add Director Detail   

           a)  First click on Add, new window will open, fill the details about Director's name ,     

Designation,  Address and  Mobile number then  

            b) Click on SAVE  to submit and if editing is required then click on "Clear" . 

            c) Close the screen after filling details for Director.  

       Then please click on SAVE & CONTINUE to proceed. 

 

 

 

 

4. New page will open up. For "Type of Application" select either Consent to Establish or 

Consent to operate and then select Application type from dropdown list .  Fill all mandatory 

and applicable field.(Only CTO is applicable for clinics-non bedded facility) 

 

 

Director Detail 

Add- To add 

detail  

View- To view 

detail 

Edit-To change 

detail 

Delete-To delete 

detail  

 Home- to go back to home page 

Save- To save details entered 

and  proceed further 

Consolidated Consent and 

Authorization 

 CCA-Amendment(If there is some 

change in application detail) 

 CCA-Expansion (Consent for 

expansion) 

 CCA-Fresh (Applications which 

are submitted for the first time). 

 CCA-Reapply(If application is 

rejected earlier) 

 CCA-Renewal (Application for 

CCA for those units who have 

already obtained CCA in the past) 

 

-For Hospitals, Sector and 

period of validity of application 

would be fixed 

 

 

-Enter Total Investment (in 

Crores) clinic/HCF will make  
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5. Click on "Go" and  link to fill BMW form and upload documents will appear on screen. 

 
 

6. Steps to fill information under BMW rule. 

7. How to Upload Documents . 

 

3. On clicking "GO" links to 

Fill information under BMW 

rule and To Upload File will be 

displayed on screen 

1.only bio medical 

waste application 

will be generated 

under clinics/HCF 

2. To calculate 

total fees for this 

application 

Here applicant can select "Click Here" 

to Fill details under BMW form and 

can select other "Click Here" to Upload 

Documents 

Click on "Submit 

Application" after 

uploading documents 

To delete 

application 
To go to 

home page 
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8. After uploading documents applicant can Submit application. A message of successful 

submission will come up having application ID, please save that ID for future reference. Click 

on "OK" and you will be directed to Home page. 

 

 
 

 

9. Procedure for Payment of Fees.  

10. Logout from XGN after completion of payment process.  

11. To go back to Index please Click Here . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 .Click on "Submit Application" 

2 . Click on "Ok" and it will exit screen 
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Application Procedure for Hospital/Health Care Facility-Bedded 

Government 

1. By using PCB ID and Password (generated during registration process) user can login into 

XGN to submit application. For login follow step 1-4 of registration process and enter Id and 

password and click on "SUBMIT", following screen will open up. 

 

 

 

2. After clicking on  "SUBMIT NEW APPLICATION" , new page will open up, select 

Government Hospital from dropdown list. Fill all details about location, contact, investment 

etc. Fill latitude and longitude in decimal format. Fill all other mandatory fields. (NOTE: All 

starred fields are mandatory) 

 

 

Select 

Hospital- 

bedded 

Government 

Fill all the fields then click on 

save & continue 

"Save and Continue" 

To submit 

application for 

consent to 

Establish/Operate 

click on SUBMIT 

NEW 

APPLICATION  

HCF- Health 

Care Facility 
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3. On submitting detail new page will open up. Fill all applicable details here. Select Type of 

application as to Consent to Establish(CTE) or to Consent of Operate(CTO) and select Type 

from corresponding dropdown . 

 

 
 

 
 

 

4. On clicking GO , links will appear on screen corresponding to different acts / Rules for which 

applicant is applying with link to upload documents . 

 

 

 CTE-Amendment(If there is some 

change in application detail) 

CTE-Expand (NOC for expansion 

of existing industrial unit) 

 CTE-Fresh (NOC for totally new  

industrial unit) 

CTE-Reconsider(If application is 

rejected earlier) 

  

 

Consolidated Consent and Authorization 

 CCA-Amendment(If there is some change in 

application detail) 

 CCA-Expansion (Consent for expansion) 

 CCA-Fresh (Applications which are 

submitted for the first time). 

 CCA-Reapply(If application is rejected 

earlier) 

 CCA-Renewal (Application for CCA for 

those units who have already obtained CCA 

in the past) 

 

-For Hospitals, Sector will be 

fixed, select period of 

Validity from dropdown 

 

 

-Enter Total Investment(in 

Crores) Hospital will make  

 

-Here write the purpose for 

application 

 

- First mark the checkboxes for which 

consent is needed 

 

-Second click on "Calculate fees" to 

know total fees needed to pay for 

particular application 

 

-Third click on "GO" which will open 

up links to upload details as per different 

rules/acts which are applicable to this 

application and link to upload 

documents 
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5. Applicant has to fill all the forms for which he wants Consent/Authorisation and  Registration. 

6. Steps to fill information under Air Act.(If applicable) 

7. Steps to fill information under Water Act. (If applicable) 

8. Steps to fill information under Hazardous Authorization Rule. (If applicable) 

9. Steps to fill to information under Plastic Registration Rule. (If applicable) 

10. Steps to fill information under BMW Rule. (If applicable) 

11. Steps to fill information under E-Waste Rule. (If applicable) 

12. How to Upload Documents . 

13. Once documents are uploaded applicant can Submit application . A message of successful 

submission will come up having application ID, please save that ID for future reference. Click 

on "OK" and you will be directed to Home page. 

 

 
 

 

14. Procedure for Payment of Fees.  

15. Logout from XGN after completion of payment process.  

16. To go back to Index please Click Here . 

 

1 .Click on "Submit Application" 

2 . Click on "Ok" and it will exit screen 
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Application Procedure for Hospital/Health Care Facility-Bedded Private 

1. By using PCB ID and Password (generated during registration process)  user can login into 

XGN to submit application. For login follow step 1-4 of registration process and enter Id and 

password and click on "SUBMIT NEW APPLICATION", following screen will open up. 

  

 

 

 

2.  After clicking "SUBMIT NEW APPLICATION", new page will open up, select Private 

Hospital from dropdown list. Fill all details about location, contact, investment etc. Fill latitude 

and longitude in decimal format . (NOTE: All starred fields are mandatory) 

 

Select Hospital- 

bedded Private 

from here    

dropdown list 

Add 

details of 

HCF 

(Health 

care 

facility) 

To submit 

application for 

consent to 

Establish/Operate 

click on SUBMIT 

NEW 

APPLICATION  
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3. To add Director Details  

                a)  First click on Add, new window will open, fill the details about  Director's name , 

Designation,  Address and  Mobile number then  

                          b) click on SAVE to save the detail or else Clear to refill the details. 

                 c) Close the screen after filling details for Director.  

       Then please click on SAVE & CONTINUE to proceed. 

 
 

 

4. On submitting details new page will open up. Fill all applicable details here. Select Type of 

application as Consent to Establish(CTE) or Consent to operate(CTO) and select Type from 

corresponding dropdown . 

 
 

 

 
 

Director Detail 

Add- To add 

detail  

View- To view 

detail 

Edit-To change 

detail 

Delete-To delete 

detail  

 Home- to go back to home page 

Save- To save details entered 

and proceed 

 CTE-Amendment(If there is some 

change in application detail) 

CTE-Expand (NOC for expansion 

of existing industrial unit) 

 CTE-Fresh (NOC for totally new 

coming industrial unit 

CTE-Reconsider (If application is 

rejected earlier) 

  

 

Consolidated Consent and Authorization 

 CCA-Amendment(If there is some change in 

application detail) 

 CCA-Expansion (Consent for expansion) 

 CCA-Fresh (Applications which are 

submitted for the first time). 

 CCA-Reapply(If application is rejected 

earlier) 

 CCA-Renewal (Application for CCA for 

those units who have already obtained CCA 

in the past) 

 

-For Hospitals, Sector wiil be 

fixed, select Validity period 

from dropdown 

 

 

-Enter Total Investment(in 

Crores) Hospital will make  

 

-Here write why applying for 

application 
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5. On clicking GO ,links will appear on screen corresponding to different acts/ Rules for which 

applicant has to apply with link to upload documents. 

 

 

 

 

6. Applicant has to fill all the forms for which he has applied. 

 

7. Steps to fill information under Air Act.(If applicable) 

 

8. Steps to fill information under Water Act. (If applicable) 

 

9. Steps to fill information under Hazardous Authorization Rule. (If applicable) 

 

10. Steps to fill to information under Plastic Registration Rule. (If applicable) 

 

11. Steps to fill information under BMW Rule. (If applicable) 

 

12. Steps to fill information under E-Waste Rule. (If applicable) 

 

 

- 1st  mark the checkboxes for which 

consent is needed 

 

-2nd  click on "Calculate fees" to know 

total fees needed to pay for particular 

application 

 

-3rd  click on "GO" which will open up 

links to uploads details as per different 

rules/acts which are applicable to this 

application and link to upload 

documents 
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13. How to Upload Documents .  

14. After uploading documents applicant can Submit application. A message of successful 

submission will come up having application ID, please save that ID for future reference. Click 

on "OK" and you will be directed to Home page. 

 

 
 

15. Procedure for Payment of Fees.  

16. Logout from XGN after completion of payment process.  

17. To go back to Index please Click Here . 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 .Click on "Submit Application" 

2 . Click on "Ok" and it will exit screen 
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Application Procedure for Industry/Mine/Unit/Project 

1. For application for Industries  follow the steps from 1 to 8 of  registration process. On 

Submission of application PCB ID and password will be generated. 

 

 
 

 

 

2.  By using PCB ID and Password (generated during registration process) user can login into 

XGN to submit application. For login follow step 1-4 of registration process and enter Id and 

password and click on "SUBMIT", following screen will open up. 

 

To submit 

application for 

consent to 

Establish/Operate 

click on 

SUBMIT NEW 

APPLICATION  
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3. After submitting for new application from Home page (as mentioned in step 9), new page will 

open up, select Industries from dropdown list Fill all details about location, contact, 

investment etc. Fill latitude and longitude in decimal format and all other applicable fields. 

(NOTE: All starred fields are mandatory). 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To add 

other 

detail 

about 

industry 

To add 

detail of 

Directors 

TSDF- Treatment, Storage, and Disposal Facility  

CETP- Common Effluent Treatment Plant  
DIC-District Industries Centre 

SIA-Secretarial for Industrial Approval 

IEM- Industrial Entrepreneurs' Memorandum 
SIDC- State Industrial Development Corporation 
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4. To add Director Detail :  

            a)  First click on Add, new window will open, fill the details about  Director's name , 

Designation,  Address and  Mobile number then  

            b) click on SAVE to save the detail or else Clear to refill the details. 

            c) Close the screen after filling details for Director.  

       Then please click on SAVE & CONTINUE to proceed. 

 

 

 

 

 

 

 

 

5. On clicking "Save & Continue " new  page will open up. Fill all applicable fields here. 

 

 

Director Detail 

Add- To add 

detail  

View- To view 

detail 

Edit-To change 

detail 

Delete-To delete 

detail  
 

Home- to go back 

to home page 

Save- To save 

details entered and 

proceed 
 

-Select  Sector, Scale and 

period of validity applying for 

from the dropdown 

 

 

-Enter Total Investment(in 

Crores) industry will make  

 

-Here write why applying for 

CTE/CTO application 

 

 CTE-Amendment(If there is some 

change in application detail) 

CTE-Expand (NOC for expansion of 

existing industrial unit) 

 CTE-Fresh (NOC for totally new 

coming industrial unit 

CTE-Reconsider (If application is 

rejected earlier) 

 



 
 

Page | 24  
 

 

 
 

 

 

 

 

 

 

 
 

 

 

 

Consolidated Consent and 

Authorization 

 CCA-Amendment(If there is some 

change in application detail) 

 CCA-Expansion (Consent for 

expansion) 

 CCA-Fresh (Applications which are 

submitted for the first time). 

 CCA-Reapply(If application is rejected 

earlier) 

 CCA-Renewal (Application for CCA 

for those units who have already 

obtained CCA in the past) 

 

- Mark the checkboxes applicable  
for consent under different acts/rules 

which are required for a particular 

application.  
 

 

- Click on Calculate fees to know 
total Fees needed to pay for 

application 
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6. Click on "GO", it will display links to fill information under  different Acts/Rules  as applicable 

for application and link to Upload Documents.  

 

 
 

 

 

 

7. Applicant has to fill all the forms for which he has applied. 

 

8. Steps to fill information under Air Act.( If applicable) 

 

9. Steps to fill information under Water Act. (If applicable) 

 

10. Steps to fill information under Hazardous Authorization Rule. (If applicable) 

 

11. Steps to fill to information under Plastic Registration Rule. (If applicable) 

 

12. Steps to fill information under BMW Rule. (If applicable) 

 

13. Steps to fill information under Product /Capacity/ beds/ material consumption details (If 

applicable) 

 

14. Steps to fill information under E-Waste Rule. (If applicable) 

 

 

On Clicking "GO" links "Click here" will be 
displayed on screen for all relevant acts/rules 

which you have applied. 

Along with that link to Upload Documents 

will also be displayed. 
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15. How to Upload Documents .  

 

16. After uploading documents applicant can Submit application from main page. A message of 

successful submission will come up having application ID, please save that ID for future 

reference. Click on "OK" and you will be directed to Home page. 

 

 

17. Procedure for Payment of Fees.  

18. Logout from XGN after completion of payment process.     

19. To go back to Index please Click Here . 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 .Click on "Submit Application" 

2 . Click on "Ok" and it will exit screen 
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Application Procedure for CBWTF (Common Bio-Medical Waste 

Treatment Disposal Facility) 

1. By using PCB ID and Password (generated during registration process)  user can login into 

XGN to submit application. For login follow step 1-4 of registration process and enter Id and 

password and click on  "SUBMIT", following screen will open up. 

  

 

 

 

 

 

2.  After clicking on "SUBMIT NEW APPLICATION ", new page will open up, fill all the 

entries, select investment etc. Fill latitude and longitude in decimal format . (NOTE: All starred 

fields are mandatory). 

 

Select 

CBWTF from 

dropdown 

To submit application 

for consent to 
Establish/Operate 

click on SUBMIT 

NEW APPLICATION  

TSDF-  Treatment, Storage, and Disposal Facility  

CETP- Common Effluent Treatment Plant  
DIC-District Industries Centre 

SIA-Secretarial for Industrial Approval 

IEM- Industrial Entrepreneurs' Memorandum 

SIDC- State Industrial development corporation 
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3. To add Director Details  

            a)  First click on Add, new window will open, fill the details about  Director's name , 

Designation,  Address and  Mobile number then  

            b) click on SAVE to save or else Clear to refill the details. 

            c) Close the screen after filling details for Director.  

       Then please click on SAVE & CONTINUE to proceed. 

 

 

 

 

 

 

 

 

 

 

 

Director Detail 

Add- To add 

detail  

View- To view 

detail 

Edit-To change 

detail 

Delete-To delete 

detail  
 

Home- to go back 

to home page 

Save- To save 

details entered and 

proceed 
 



 
 

Page | 29  
 

4. On submitting details new page will open up. Fill all applicable fields here. 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

Consolidated Consent and 

Authorization 

 CCA-Amendment(If there is some 

change in application detail) 

 CCA-Expansion (Consent for 

expansion) 

 CCA-Fresh (Applications which are 

submitted for the first time). 

 CCA-Reapply(If application is rejected 

earlier) 

 CCA-Renewal (Application for CCA 

for those units who have already 

obtained CCA in the past) 

 

 CTE-Amendment(If there is 

some change in application 

detail) 

CTE-Expand (NOC for 

expansion of existing industrial 

unit) 

 CTE-Fresh (NOC for totally new 

coming industrial unit 

CTE-Reconsider (If application 

is rejected earlier) 

 

-Select Sector, Scale and 

period of validity applying for 

from the dropdown 

 

 

-Enter Total Investment (in 

Crores) industry will make  

 

-Here write purpose for 

CTE/CTO application 
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5. Click on "GO", it will open up more link related to different Acts/Rules as applicable for 

application and link to Upload Documents.  

 

 
 

 

6. Applicant has to fill all the forms for which he wants Consent/Authorization and Registration. 

7. Steps to fill information under Air Act .( If applicable) 

- Mark the checkboxes applicable for 
consent under different acts/rules 

which are required for a particular 

application.  
 

 

- Click on Calculate fees to know 
total Fees needed to pay for 

application 

On Clicking "GO" links "Click here" will be 

displayed on screen for all relevant acts/rules 

which you have applied. 

Along with that link to Upload Documents 

will also be displayed. 
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8. Steps to fill information under Water Act  .( If applicable) 

 

9. Steps to fill information under Hazardous Authorization Rule.( If applicable) 

 

10. Steps to fill to information under Plastic Registration Rule .( If applicable) 

 

11. Steps to fill information under BMW Rule . (If applicable) 

 

12. Steps to fill information under Product /Capacity/ beds/ material consumption details (If 

applicable) 

13. Steps to fill information under E-Waste Rule . (If applicable) 

 

14. How to Upload Documents. 

15. After uploading documents applicant can Submit application. A message of successful 

submission will come up having application ID, please save that ID for future reference. Click 

on "OK" and you will be directed to Home page. 

 

 

16. Procedure for Payment of Fees.  

17. Logout from XGN after completion of payment process.  

18. To go back to Index please Click Here . 
 

 

1 .Click on "Submit Application" 

2 . Click on "Ok" and it will exit screen 
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STEPS FILL INFORMATION UNDER AIR ACT 

1. Select "Click Here" link of "Information under Air Act ", new page will open up. Click on 

"NEW STACK". 

 

 
 

 

 

 

 

2. In page shown below , select Emission Type, Stack Attached To, SMF status (Stack Monitoring 

Facility) from respective dropdowns. Write Height (in Meters), Remarks, Pollutant 

type(SOx, NOx etc) & Source of emission. 

 

Click on New Stack 

to see more detail 

Stack 

Monitoring 

Facility 
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3. Mark the applicable checkboxes for "Air Pollution Control Measures" taken by Hospital. 

Click on SAVE after filling all the details. 

 

 
 

 

 

4. On Saving the details alert message box will come up. Click on "OK" and again SAVE details. 

 

 
 

5. Message of Successful Submission of records will come on new message box. Click on "OK" 

 

 
 

3.Tickmark 

here to certify 

2.Select appropriate 

measure for APC 

taken  

1. Mark checkbox here 

for APC (Air 

Pollution Control) 
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6. Now in that page all the details entered by applicant will be shown on top. Now applicant can 

exit the screen by closing it. 

 

 
 

 

7. Proceed further for "Water Act" and to refer Index please Click Here . 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Page | 35  
 

STEPS TO FILL INFORMATION UNDER WATER ACT 

1. If applicant selects Water Act, following page will open up. Fill all the details as applicable. 

 

 
 

 

 

2. Select Disposal Mode for Industry & domestic and WatCd from dropdown. 

 

select water 

source from 

dropdown 

select water 

utilisation 

option 

water 

consumption 

for industry 

& domestic 

effluent treatment 

plant/sewage 

treatment plant 
 

Disposal 

mode for 

industry 

and 

domestic 
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3. Click on "SAVE" after entering all the details, message for Successful updation will message 

box, click on "OK" and close the screen to exit. 

 

 
 

4. Proceed further for "Hazardous Waste " To refer  Index please Click Here .  

mark the checkbox to certify 
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STEPS TO FILL INFORMATION UNDER HAZARDOUS 

AUTHORIZATION RULE 

1. when applicant select Hazardous Authorization Rule, following page will open up: 

 

 
 

 

 

2. Click on "New Waste Category" to get all the details regarding it. 
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3. Select Catg (Category of Hazardous Waste) from dropdown and waste material related to it 

from other dropdown. Mark applicable Checkboxes in "Management of Hazd Waste 

Disposal". 

 

 
 

 

 

4. Select Hazardous waste name from dropdown. 
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5. Fill all other applicable fields and mark relevant Checkboxes. Then "SAVE " the detail by 

clicking on SAVE button. New message box will open up on Successful record updation. 

6. Please select at least one option written in red text should be check marked in Management of 

Hazd Waste Disposal section. 

 

 
 

 

7. On saving details final page will display details entered by applicant. Close the window to exit. 

 

 

8. Proceed further for "Plastic Waste" and to go back to Index please Click Here . 
 

fill 

Quantity 

of waste 

generated 

in a year 

mark it 

for As Per 

Consent 

Select applicable options for management 

of waste (written in black text) and 

disposal method (written in read text)   

mark the 

checkbox  to 

certify 
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STEPS TO FILL INFORMATION UNDER PLASTIC 

REGISTRATION RULE 

 

1. On opening Plastic Waste Management from main page, Following page will open up. 

 

 
 

 

 

 

 

2. Select Fresh for registration type: 
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3. If Renewal is selected in registration type then provide old Registration number and Date . 

 

 
 

 

 

4. If applicant  selects  Registration for Producer (both for Fresh and Renewal type of 

Registration), then fill details in the page as shown below: 
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5. Click on "PRODUCTS" and then "BY PRODUCT" in field List and Quantum of products and 

by-products new box will open fill Name of product / by product and its Quantity.  

 

  

 

 

 

 

 

 

 

6. On "Save", message of successful submission will come, click on "OK" and record inserted by 

applicant  will be displayed. (Follow same process for BY PRODUCT) 

 

 



 
 

Page | 43  
 

 

 For BY PRODUCT 
 

 
 

 

 
 

7. Click on Submit Detail of List of Person supplying plastic to be used as raw material, new 

window will open up, fill the required fields and "Save " the details. 
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8. Similarly fill the details of Brand Owners to whom the Products will be supplied.  

9. After filling all the details click on "Save" to Save the detail and close the screen to exit.  

10. For both Fresh and Renewal type of Registration same process will be followed . All details for 

Registration as Producer will be same except for registration number which will be required for 

Renewal application.  

 

11. If  Registration as Brand Owner  is selected following details are required to be filled.  
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12. For Products fill Name and Quantity and then save it.(More than one Product can be added) 

 
 

 

 

13. For By Products fill Name and Quantity and then save it.(More than one By Product  can be 

added) 

 
 

 

 

14. For Raw Material Management fill Name and Quantity and then save it.(More than one raw 

material can be added) 

 
 

 



 
 

Page | 46  
 

15. Click on Submit Detail of List of Persons supplying plastic as raw material, new window will 

open up, fill the applicable fields and "Save " the details. 

 

 
 

 

 

 

 

16. For Registration as Processor/Recycler, fill the applicable fields.  
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17. For Installed Capacity fill Name and Quantity and then save it.(More than one Installed 

Capacity can be added) 

 
 

 

 

 

18. For Waste Generation, fill Waste Type, Waste Category and Waste Quantity and then Save it.  
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19. On "Save", message of successful updation of record will come, click on "OK". (more than one 

plastic waste detail can be added).  

 
 

 

 

 

 

 

20. For plastic waste acquired field select "CLICK TO SUBMIT DETAILS", fill Name and 

Quantity and "Save" the details.  
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21. After filling all details click on "Save" . On saving all details click "OK" in message box.  

 

 
 

22. Registration as Manufacturer of plastic Raw Material, fill the following details: 

 

 
 

23. Submit Details for List of producers and quantum of raw materials supplied to producers and 

Save the details.  

 

24. Proceed further for "BMW" and to go back to Index please Click Here . 
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STEPS TO FILL INFORMATION UNDER BMW RULE 

1. Fill the details in Biomedical Waste form. Fill the Air-Water Consent detail if taken. Number of 

OPDs and Number of patients treated. 

 

 
 

 

 

 

2. For field marked in above figure (Specialization, Treatment Equipment, CBWTF etc) new 

message box screen will open up (as shown in figure below) , checkmark on applicable options. 
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3. For Waste details take cursor to textbox, reference list will be shown for each category of 

waste. 

 

 
 

4. For Method of Disposal new message box screen will open up, checkmark on applicable 

options. 

 

5. Click on UPDATE after filling all the details and updation message will message box on 

screen. Click "OK" and close the window. 

 

 
 

6. Proceed further for "E-Waste" and To go back to Index please Click Here . 
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E-WASTE 

 

1. Click on link "Click here" corresponding to information under E-Waste Rules from home page. 

New page will open up. 

 

 
 

2. Mark checkbox of Applicant type either as Dismantler/Recycler or  Manufacture. If 

Dismantler/Recycler is marked then page as shown below will open up. Please provide 

information for all mandatory fields.  

 

 

 
 

                      

 

To add detail of processing 

done in last 3 year  of E-

waste 
To add details for Installed 

capacity 

Select application type  as 

Dismantler/Recycler   
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3. Click on "Add" button to add details for E-waste processed in last 3 years. Select year from 

dropdown.  

 

 
 

4. Now select name of the Product (E-waste) from dropdown which was processed in that particular 

year. 

 

 
 

 

 

 

 

To Update the 

details entered 

To reset the 

details 
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5. After entering all details click on "Update" button to save the details, a message box will open up, 

click "OK" button to close message box.  

 

 
 

6. Details entered by applicant will be displayed on screen , applicant can EDIT the details and can 

add more than one E-waste product details. 
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7. To add detail of "Installed Capacity" for processing E-Waste click on "Add" button (refer 2nd 

point), new page will open up. Fill the details of name of product and Quantity. 

 

 
 

8. After entering details click on "Save" button , message box will open, click on "OK" button to 

close it. 

 

 
 

9. After closing message box, details entered by applicant will be displayed on screen, applicant can 

add more capacity details and also can edit already filled one. 

 

 
 

 

 

To SAVE the 

details entered 
To EDIT the 

details entered 
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10. If Manufacture is selected then below shown page will open up. Please fill all the mandatory 

details asked and click on "Save" button. 

 

 
 

11. A message box will open up, please click on "OK" to close it. Applicant can also edit the details 

and update it. Please close the window after saving the details. 

 

 

 

12. Proceed further for "Products" and to go back to Index please Click Here . 

 

 

 

 

1. select applicant type. 

2. Fill all the details asked. 

3. Click on Save 
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PRODUCT /CAPACITY/ BEDS/ MATERIAL CONSUMPTION 

DETAILS 
 

1. To add product details mark the checkbox of Products and click on "New Product". 

 

 
 

 

2. Add product name, Unit (in which product is measured), Quantity(for CTE, CCA and applied), 

mark checkbox of apC(air pollution control). 

 

 
 

Click here to add 

new products 

mark the checkbox 

to certify 
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3. Then click on button "Save" and message of successful submission will be displayed.  

 

 
 

4. Similarly fill the details for "Raw Material". 
 

5. For "Solid Waste" mark the checkbox and alert message box will open up . Read instruction 

carefully and click on "OK". Then click on "New Solid Waste" to add detail. 

 
 

 

6. Add waste name, quantity generated, mark checkbox for disposal method and waste collection 

method. Then click on "Save". 

 

To add new solid 

waste click here 

1 .Mark checkbox 

to certify 

2 .After filling all the 

fields click on Save 
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7. On saving details message box  will open up with SW ID. Click on "Ok" after noting down the 

SW ID . 

 

 
 

 

8. To go back to Index please Click Here . 
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DOCUMENTS REQUIRED FOR CTE/CCA APPLICATION 
 

Details Requirement Flow in Process 

Document for Water Consent   

STP / ETP Design and Drawing details Compulsory For Water Consent 

   

Document For Air Consent   

Air Pollution Control arrangements / equipment drawing and 

design details 

Compulsory For Air Consent 

   

Document for Plastic Waste Registration   

Action plan on collecting back the plastic waste  For Plastic Waste 

Registration 

Waste collection and transportation    

   

Document for Bio Medical Waste Authorization   

Copy of Common Bio Medical Waste Treatment and Facility 

(CBWTF) membership Certificate 

Compulsory For BMW 

Registration Certificate from Health Department (From Private 

HCF) 

  

   

General Documents:   

Project Report / Investment Proofs / Balance Sheet Compulsory For Industry, 

CBWTF 

Land Possession Documents / Mining Lease Agreement Compulsory --do-- 

SSI-IEM (Industrial Entrepreneurs Memorandum)- Certificate Compulsory --do-- 

Site / Layout Plan  Compulsory --do-- 

NOC of Gram Sabha Compulsory --do-- 

Copy of Environmental Clearance (if any)   

Previous HW/ BMW / SWM / E waste Authorization / Order (if 

any) 

  

Membership Certificate of CETP / CTSDF (if any)   

Treatability / Feasibility/ Performance Study Report of Pollution 

Control Plants 

  

Point wise Compliance of previous CCAs-(In renewal cases)   

Photographs (consent compliance etc)   

Analysis Report of Characterization of Waste generated    

Compliance report for Reconsideration of Rejected CCA   

Any Specific information (As required)   

Certificate of Central Ground Water Authority   

 

To go back to Index please Click Here . 
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PROCEDURE TO UPLOAD DOCUMENTS 

1. To upload documents click on the link corresponding to "Upload Required Documents" it  will 

open a new page with a message to "Upload all compulsory documents". Click "OK" 

 

 
 

 

2. Here applicant will see list of  all compulsory documents required to upload. Applicant can also 

upload other documents applicable. 

 

 
 

 

3. On selecting link to upload new page  will open up. 

 

 

To Upload file 

click on link 

Click on "Choose File" to 

select file from the local disk 

system 
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4. A window will open, first browse and select file and then click on "Open" and select "Upload". 

 

 
 

 

 

5. On uploading message of Successful upload will be generated. Close to exit. 

 

 
 

6. Proceed further for " Fees Payment " , to go back to Index please Click Here . 
 

2 .To Upload 

Selected file 

1 .First Select the document 

required to be uploaded and then 

click on "Open" 

click on "OK" 

To View 

uploaded file 
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FEES PAYMENT  

1. Once  Regional Officer(RO) accepts  application then applicant can proceed to fees payment. 

 
 

 

 

2. It will open up new page. Click on e-Pay to make payment, it will open a new page. 

 

 
 

 

 

To Pay 

fees for 

your 

application 

click on 

this link 

Total amount 

need to be 

paid Select 

option for 

which Fees 

is to be 

paid  

Select here to 

make 

payment 

Select 

Payment 

detail 

from 

dropdown 

To view status of 

Previous Payment  
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3. In this page check the amount need to pay and to proceed click on  "MAKE PAYMENT" . 

Applicant  can also "Close" the window if doesn’t want to proceed. 

 

 
 

 

 

 

 

4. There are options to pay either by Credit Card or Debit Card or Internet Banking . For Credit 

Card fill all the required details and click on "Make Payment". 

 

 
 

 

 

Amount need 

to be paid 

Select type of 

card 

Fill Card Number, 

Expiration Date, 

CVV number & 

Card Holder Name 

in respective fields 
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5. If  DEBIT CARD is chosen  as  payment option then fill the details and select "Make 

Payment ". 

 

 
 

 

6. If Internet Banking is chosen as payment mode then choose  Bank and proceed further 

accordingly.  

 
 

7. Please wait for 3-4 days for receipt after payment of fees. 

8. Proceed further for "Other Services" and to go back to Index please Click Here . 
 

Amount need 

to be paid 

Select type of 

Card 

Fill Card Number, 

Expiration Date, 

CVV number & 

Card Holder Name 

in respective fields 
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OTHER SERVICES  

After Submitting application applicant can avail other services from Home Page.  

 

 
 

1. From PRINT FORM link applicant can print all the forms in particular format which he has 

filled during application process. 

2. ONLINE PAYMENT is to pay fees for consent.  

3. From QUERY & REPLY link applicant has option to reply  a Query generated by Regional 

Officer by clicking on "REPLY QUERY", which will open up new window. 
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4. Applicant can write his reply and send it to Regional officer. He can also take out its print by 

clicking on "Print" button.  

 

 
 

 

 

5. From "UPLOAD DOCUMENT" in Query & Reply link applicant upload any specific document 

if  Regional Officer has asked for it.  

 

 

Write your reply in 

this section 
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6. To upload document click on respective link under FILE and option to choose File will appear on 

top of page. To upload file click on  "Choose File".  

 

  

 

 

7. New window will open up. Browse the file and select the file which needs to be uploaded  and 

click on Open then click on "Upload". 

 

 
 

1st click on file then click 

on Choose File 

Choose file to be uploaded and 

then click on "Open" 
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8. Message of successful upload will be displayed. 

 

 
 

9. By selecting link "GENERAL DATA", new window will open up showing general detail entered 

by applicant, here applicant edit the detail and can "SAVE" it.  

 

  

 

10. From "DOWNLOAD" applicant can download Consent Order, Legal Order or Letters provided 

by MPPCB .(These download will only appear once particular file is uploaded)  

11. On clicking "ADMINISTRATIVE SERVICES" link new message box window will open up.   
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12. Here services like ETALK, PCB-ID, MESSAGE etc are listed. 

 

 
 

 

 

 

 

13. Select  "CLICK" to start ETALK to communicate with Regional Officer (RO), new page will 

open up. Select "New  msg to RO" 
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14. It will open up a new page. Here applicant  write his query under section "Query / Reply by the 

INDUSTRY" and send it. Applicant can also upload file to send to Regional Office (RO).  Reply  

by RO will be displayed under section "Query/Reply by Regional Office". 

 

 
 

 

 

 

15. From PCB-ID  applicant can see his profile and can edit it.  

 

  

To go 

back to 

first 

Page 
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16. Here applicant can edit the details and there are links to view Defaulter list, to view profile, 

Hazardous waste Return, Log of eTalk, Payment etc.  

 

 

 

17. From View Profile link applicant can view, edit the details filled earlier and can take its print. 

 

  

Applicant can see his location 

on Google maps as per 

latitude longitudes entered by 

him 

To view list 

of Directors 

To view 

payment status 

To view 

compliance 

report 

Status of 

your Inward 

Application

s for CTE 

& CCA 
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18. In A-1,ETP,H-1 link applicant can view history of Air Stack details entered under Air Pollution 

Act. 

 
 

19. In H-W Return link applicant can view history of Hazardous waste details entered by him. 

Message box Alert for reminding yearly Return , click on OK. Here applicant can take printout of 

previous year return.  
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20. IN Log/SMS/eTalk applicant can view logbook of all messages and etalk. 

 

 
 

 

21. From MESSAGE (in ADMINISTRATIVE SERVICE) link applicant can view messages sent by 

Regional office(RO) to him or by applicant to RO. 

 

e-Message 

 
 

 

 

SMSes 
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22. From VIEW INSPECTION link applicant can view Inspection Report , Instructions given and 

FINAL DECISION taken. 

 

  

23. From A.R COMPARITIVE applicant can view Annual report and can compare data for 

different years.  

24. Pending amount link will give details of all fees needed to pay by applicant.  

 

25. Applicant can change his password from CHANGE PASSWORD link.  

 
 
 

 

26. To go back to Index please Click Here . 

Enter old and New 

password and click on 

Change Login Password 

To upload signature click on 

Choose file, select your signed 

document and click on Update  


